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JULY 2026 

GUIDELINES TO APPLICANTS 
 

1. If you meet the requirements, kindly email a detailed CV to the relevant Practitioner/Administrator 

(Human Resources), quoting the reference number and the job title. Should you be in possession of 

a foreign qualification, it must be accompanied by an evaluation certificate from the South African 

Qualification Authority (SAQA). 

2. Proof of current registration with a Professional body (e.g., HPCSA, SANC, etc.), and other 

supporting documents should accompany all applications e.g., qualification’s identity document, 

driver’s license etc. 

3. Response Email addresses of the relevant HR representative and is supplied at the end of each 

regional advert. The onus is on the applicant to ensure that their application has been received. 

Incomplete applications and applications received after the closing date will not be considered. 

4. Candidates’ credentials will be subjected to criminal record checks, citizen verification, financial 

record checks, qualification/Study verification, previous employment verification, and social media 

accounts behavior/comments verifications.  

5. Candidates may be required to undergo competency/psychometric assessments, presentations, 

typing tests, or any other related assessments. 

6. All health professional roles may be subjected to further assessment in line with the applicable  

proficiency matrix to determine the correct level.  

7. At its discretion, The NHLS reserves the right to remove the advertisement and or not to appoint. 

8. Correspondence will be limited to shortlisted candidates only. 

9. These positions are open to all employees of the NHLS Including the employees who are on  

contract in similar or different positions. 

10. Internal employees are required to complete a period of twelve months in their current role before  

they can be eligible to apply for transfer.  

11. The NHLS is an equal opportunity, affirmative action employer. The filing of posts will be guided 

by the NHLS employment Equity Targets. 

12. Successful applicants will be remunerated on the entry level of the published pay scale 

associated with the advertised position grade and in line with the recruitment and selection policy, 

salary offer clause. This means that the remuneration of an applicant who is successful for a 

position that is lower than his/her current job grade will be adjusted downward with effect from 

the date of appointment.  

13. This is an open advert. External applicants are welcome to apply for this bulletin 
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CLOSING DATE: 05 AUGUST 2026
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FORENSIC CHEMISTRY LABORATORY ADVERTS  

 
BUSINESS UNIT:  FORENSIC CHEMISTRY LABORATORY 

DISCIPLINE:                      TOXICOLOGY SECTION 

LOCATION:  FCL PRETORIA 

POSITION:  FORENSIC ANALYST (X4 POSTS) 

 (3 YEARS FIXED TERM CONTRACT) 

PAY GRADE: C2 

REFERENCE NUMBER:  FCLPTA0626/001-02 (92002-029-1546) 

  

Key Job Responsibility  

  Analyse samples: 

■ Produce analytical results [Toxicology/Food/Blood Alcohol] according to the national norm. ■ To complete a sample which entails the 

extraction, analysis, data interpretation and processing and final result recorded. ■ Produce analytical results for prioritized 

Toxicology/Food/Blood Alcohol cases. 

Work according to Quality Control Procedures: 

■ Follow quality control procedures (QC charts completed, results checked as required, take part in proficiency schemes etc.)  ■ Work 

according to SOPs of section (complete logbooks, registers etc.) ■ Present accurate court testimony. ■ To ensure correctness of typed/ 

LIMS generated report (and statement of compliance for the food section). 

Follow Good Laboratory Practice (GLP) – health and safety: 

■ Adhere to the requirements of the safety manual, waste disposal procedures and housekeeping requirements of this Laboratory . 

Follow Good Laboratory Practice (GLP) – security: 

■ Maintain integrity of the work done at the Laboratory by following the security procedures. 

Perform Case Related Administrative related duties: 

■ Preserve chain of evidence of samples and accompanying documentation. ■ Process raw data using various pre-installed software 

packages. ■ Compile a case file and submit it to the supervisor/mentor to check the correctness of results. ■ Ensure correctness of 

reports. 

    

Minimum requirements & key competency  

■ BSc degree with Chemistry as a major subject or Diploma in Analytical Chemistry (NQF 6). ■ Driver’s License. ■ 2 (two) years working 

experience. ■ Knowledge of the types and uses of analytical equipment such as a gas chromatograph, high performance liquid 

chromatograph, mass spectrometer, ion chromatograph, spectrophotometer, atomic absorption spectrometer. ■ Rudimentary computer 

literacy (spreadsheets, databases, word processors). ■ Sound and in-depth knowledge of analyses of biological fluids in terms of the 

Criminal Procedures Act 51 of 1977, as well as foodstuffs and cosmetics in terms of the Foodstuffs, Cosmetics and Disinfectants Act, Act 

54 of 1972. ■ Health and Safety Act. ■ Good Communication and Interpersonal skills. ■ Facilitation and Presentation skills. ■  Research 

and Report writing skills. ■ Liaison skills. ■ Analytical skills. 

Enquiries may be directed to Lebo Mogokotleng @ (011) 386 6590, e-mail application to fclapplications@nhls.ac.za 
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BUSINESS UNIT:  FORENSIC CHEMISTRY LABORATORY 

DISCIPLINE:                      LABORATORY SUPPORT SERVICE 

LOCATION:  FCL- CAPE TOWN 

POSITION:  ADMINISTRATION CLERK 

 (3 YEARS FIXED TERM CONTRACT) 

PAY GRADE: B3 

REFERENCE NUMBER:  FCLPT0626/001-04 (92004-004-6004) 

  

Key Job Responsibility  

                                      To provide an administration support to the forensic chemistry laboratory 

  General administrative duties 
  

■ To operate the telephone switchboard and to direct client to relevant personnel member or to assist with the query ■ To attend to 

enquiries and queries (telephonically, personally or per fax or e-mail) in respect of reports status, copies, prioritization, request for 

corrections etc. according to query procedure ■ To receipt and register subpoenas ■ Type submission and obtain the necessary 

documentation for staff to attend meetings, court cases, training etc. ■ Request for renewal of photocopier contracts and overseeefficient 

operation of and troubleshoot problems with the photocopiers ■ To type submissions and make travel and accommodation arrangements 

for personnel members attending meetings, court cases, training etc. ■ To keep record of the authorized usage, and maintenance of 

vehicle and submission of monthly kilometres travelled by the vehicle/ keep record of vehicles and petrol cards used. ■ To log calls and 

liaise with IT department (user change forms) ■ To prepare reports from operational areas for distribution to clients. ■ Receipt, capturing 

and issuing of goods and capital items on information management system ■ Preparation and capturing of request memos ■ Obtain ICN 

numbers ■ Handling request memos queries ■ Prepare and capture RQ Memo’s and PA’s ■ Handle invoices and procurement or store 

related queries for warehouse items. 

Good Laboratory Practice  
 
■ To follow the SOP’s and quality controls of the Laboratory (e.g., obtain files according to procedure etc.) ■ To ensure adherence to the 

requirements of the safety manual and housekeeping policy of this Laboratory ■ To ensure the safety and keep the integrity of the work 

done at the Laboratory by following the security procedures ■ Management of Risk and Audit queries: ■ (i) to ensure that outstanding 

reports in filing room is brought to attention of section head ■ (ii) to ensure the document and sample chain of evidence and no documents 

or samples lost. 

Pre-analytical 
 
■ To receive and register Food/Toxicology/Blood Alcohol samples for analysis ■ To detect and issued anomaly reports ■ To store and 

distribute Food/Toxicology/Blood Alcohol samples for analysis and take the necessary care for safe sample handling ■ To monitor the 

temperature of cold rooms at reception ■ To log samples at irregular times when required. 

Dealing with customers 
 
■ Being polite to customers ■ Inquiring about customer’s needs ■ Being attentive when serving customers ■ Coping with threats or 

rudeness from customers 

   

Minimum requirements & key competency  

■ Grade 12 (NQF 4) ■ A certificate in office administration (NQF 5) ■ 1-2 years’ experience in a laboratory environment ■ A basic 

Understanding of Windows, Microsoft Office and LIMS ■ Office Administration ■ Good Communication Skills ■ Good Customer Relat ions 

Skills ■ Time Management ■ Ability to plan, organize and control work effort ■ Understand and follow oral and written instruction ■ Working 

knowledge of transport circulars, treasury instructions and procurement. 

Enquiries may be directed Lebo Mogokotleng and Sibusiso Nkosi @ (011) 386 6590, e-mail application to 

fclapplications@nhls.ac.za 
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CORPORATE REGION 

 
BUSINESS UNIT:  NATIONAL PRIORITY PROGRAMME 

DISCIPLINE:  POINT OF CARE 

LOCATION:  MPUMALANGA 

POSITION:  PHLEBOTOMY TECHNICIAN (X6 POSTS) (24 MONTHS FIXED TERM CONTRACT) 

 (1X ELSIE BALLOT HOSPITAL, 1X HA GROVE HOSPITAL,  

 1X IMPUNGWE HOSPITAL,1X WATERVAL-BOVEN HOSPITAL, 

 1X MATIBIDI HOSPITAL, 1X SABIE HOSPITAL) 

          Quote the reference number and hospital name when applying.  

PAY GRADE: B5 

REFERENCE NUMBER:  CORPPOC0626/001-01 

 

  Key Job Responsibility 

■ To support point of care services through sample collection, sample analysis and device maintenance ■ Collect specimen samples 

as required using safety procedures ■ Observes the physical condition of patients during specimen collection and applies sound 

phlebotomy practices to ensure the safety and comfort of patients ■ Provides pre-and post-test counselling to parents/guardians and 

children of various ages according to current South African legislation guidelines ■ Performs point of care tests as required(including 

specimen centrifugation) ■ Keeps records of specimen collected, ensures that all patients detail and clinical information is accurately 

recorded ■ Run external quality assessment (EQA) samples and escalate unresolved issues ■ Provides Theorical and practical training 

of other health care workers to render this service and participates in teaching and training activities within laboratories and point of 

care operational to promote best practice ■ Conduct  and document IQC checks, prepare performance report, troubleshooting IQC 

failures, applies corrective action and escalate unresolved issues ■ Logs instrument breakdown calls with suppliers, monitors  progress 

of service requests and ensure timely resolution ■ Reviews standard operating procedures as new information becomes available and 

contributes to the continuous improvement of integrated patient care service ■ Provides general nursing services as required, from time 

to time (e.g. emergency first aid, assisting with immunization and administration of glucose tolerance tests) ■ Monitor stock levels of all 

point of care consumables as well as collection materials and orders additional stock to ensure the availability of required materials at 

all times ■ Implements sound housekeeping procedures to ensure a safe working environment in accordance with legislation and all 

safety protocols. 

 

Minimum requirements & key competency  

■ Matric (NQF 4) ■ Registration with HPCSA as a Phlebotomy Technician  ■ 1-3 years’ experience ■ Knowledge on Point Of Care 

testing ■ Demonstrated full knowledge of the pre-collection limitations applicable to the required specimen and testing process ■ 

Demonstrated knowledge of the purpose and safe use  of all equipment used in the collection of all specimen type and specialized 

testing procedures within the scope of practice ■ Demonstrated knowledge of factors which may affect the quality of the specimen 

arising pre-post or during specimen collection and apply appropriate actions to avoid their occurrence ■ Knowledge of research project 

and laboratory tests ■ Knowledge of various test regimes ■ Knowledge of specimen safety precautions ■ Understanding and app lying 

correct procedures, Working in hazardous environment and being safety conscious ■ Sound knowledge of Apoc DEVICE ■ Computer 

literate ■ Project management skills ■ Data  capturing and analysis skills ■ Interpersonal and Counselling skills ■ Written and verbal 

communications skills ■ Time management and initiative ■ Good communication skills ■ Ability to ma intain confidentiality 

Enquiries may be directed Sinovuyo Nduna @ (011) 386 6187, e-mail application to corporate1@nhls.ac.za 
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BUSINESS UNIT:  FINANCE 

DISCIPLINE:  PROCUREMENT 

LOCATION:  SANDRINGHAM  

POSITION:  MANAGER: DEMAND PLANNING (RE-ADVERTISEMENT) 

PAY GRADE: D2 

REFERENCE NUMBER:  CORPFIN0925/002 03 (03913-001-1448)   

 

  Key Job Responsibility 

■ Forecast the demand for particular products and/ or services in terms of rands and product mix to drive supply chain activities for a 

particular future period of time. ■ Timely communicate information to all stakeholders using the appropriate communication method. ■ 

Consult with functional teams, such as supply planners, supply chain management, operations, finance, quality assurance and product 

development to obtain relevant data and insights on demand. ■  Drives cross-functional collaboration to influence the demand on the 

supply chain and prioritize demand for order fulfilment based on business objectives and customer segmentation.■ Participate as the 

demand owner/representative in all NHLS sales and operations planning process, to enable demand -supply balancing analysis.■ 

Prepare reports and statistics related to the demand planning and forecasting function.■ Manage forecast models, analyse trends, 

manage forecast tools, and maintain accurate data.■ Develop and measure key performance indicators to track and evaluate forecasts 

made, to assist in assessing the effectiveness of the demand planning and forecasting function, and to work towards continuous 

improvement.  ■ Support business, marketing, inventory, finance or production strategies and organizational /supply chain improvement 

opportunities to meet market needs. ■ Review and assess risk to supply and demand variability and identify opportunities to manage 

and mitigate risks. ■ Develop, implement and use tools and technology for managing and analysing the supplier portfolio. ■ Develop 

and maintain constructive and co-operative working relationships with all stakeholders. ■ Coach and mentor staff as required. ■ Direct 

day to day administrative tasks. 

 

Minimum requirements & key competency  

■ Degree/Diploma in Supply Chain Management/Public management/Logistics/ Commerce, (NQF Level 6) ■ 8 years Demand Planning 

experience of which 5 years should be in a Managerial or supervisory role ■ Knowledge of Supply Chain Management ■ Knowledge of 

PFMA and treasury regulations ■ Knowledge of applicable policies and procedures ■ Knowledge of Economics and Accounting ■ 

Relevant tools and technology■ Knowledge of customer service principles ■ Knowledge of Forecasting and Demand Principles ■ 

Analytical and critical thinking ■ Verbal and Written communication Skills ■ Problem solving Skills ■ Numerical Skills ■ Attention to detail 

■ Advanced computer literacy ■ Presentation Skills ■ Customer Service Relations. 

Enquiries may be directed to Mmathapelo Mthethwa @ (011) 555 0583, e-mail application to Corporate1@nhls.ac.za 
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BUSINESS UNIT:  FINANCE 

DISCIPLINE:  FINANCIAL ACCOUNTING 

LOCATION:  SANDRINGHAM  

POSITION:  SENIOR BOOKKEEPER (RECONCILIATION) (RE-ADVERTISEMENT) 

PAY GRADE: C2 

REFERENCE NUMBER:  CORPFIN0526/001- 06 (03913-001-4016) 

 

  Key Job Responsibility 

■ To monitor and verify GL transactions to ensure accuracy of transactions according to general practice ■ To process corrective and 

recurring journals as is required in NHLS financial procedures ■ To prepare monthly reconciliations to ensure accuracy of financial 

information and correct reporting to management ■ To develop financial SOP’s to ensure compliance with GAAP and PFMA ■ To ass ist 

the financial accountant with ad-hoc finance tasks to facilitate month end/year end procedures ■ To oversee regular bank reconciliations 

with Oracle in order to ascertain discrepancies and refer them for appropriate action ■ To download bank statements from the banking 

system and import into Oracle system daily to facilitate financial reconciliations ■ To perform Cash Flow forecasting daily in order to 

plan and execute transfers of funds between current and investment accounts ■ To monitor Lease agreements and process related  

journals in order to ensure that financial obligations are met ■ To perform inter-Company adjustments and reconciliations of related 

accounts to ensure accuracy of accounts ■ To manage Trust funds and STI Green Book funds, Opening and Closing of new bank 

accounts ■ To supervise staff in order to ensure accurate financial reporting 

 

Minimum requirements & key competency  

■ 3 year Diploma/Degree in Finance (NQF Level 6) ■ 3 years’ experience within Finance/Bookkeeping ■ Computer literacy (Microsof t 

Office) ■ Knowledge of monthly reconciliations ■ Knowledge of GRAP, GAAP and PFMA ■ Understanding of financial concepts ■ 

Knowledge of Oracle system (Desirable) ■ Financial forecasting (Desirable) ■ Time management ■ Communication skills (verbal and 

written) ■ Administration skills ■ Focused and Organised ■ Work under pressure ■ Attention to Detail ■ Deadline Driven ■ Numeric skills 

■ Supervisory skills. 

Enquiries may be directed to Sinovuyo Nduna @ (011) 386 6187, or e-mail application to  Corporate1@nhls.ac.za 
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BUSINESS UNIT:  FINANCE 

DISCIPLINE:  FINANCIAL ACCOUNTING 

LOCATION:  SANDRINGHAM  

POSITION:  SENIOR BOOKKEEPER (CASH FLOW) (RE-ADVERTISEMENT) 

PAY GRADE: C2 

REFERENCE NUMBER:  CORPFIN0526/001-07 (03913-001-4016) 

 

  Key Job Responsibility 

■ Management and monitoring of Cash flow forecast with the book value of R1.4 billion for the entire NHLS, SAVP, NICD, NIOH and 

the whole of Grants, on daily basis, and ■ Plan and execute transfer of funds between current accounts and investment accounts, in 

line with NHLS Investment Policy. ■ To liaise with Accounts Payable, Accounts Receivable and Salaries departments for forecas t on 

weekly/monthly basis. ■  Negotiate to monitor and verify GL transactions to ensure accuracy of transactions according to gene ral 

practice ■ To process corrective and recurring journals as is required in NHLS financial procedures ■ To prepare monthly reconciliations 

to ensure accuracy of financial information and correct reporting to management ■ To develop financial SOP’s to ensure compliance 

with GAAP and PFMA ■ To assist the financial accountant with ad-hoc finance tasks to facilitate month end/year end procedures ■ To 

oversee regular bank reconciliations with Oracle in order to ascertain discrepancies and refer them for appropriate action ■ To download 

bank statements from the banking system and import into Oracle system daily to facilitate financial reconciliations ■ To perform Cash 

Flow forecasting daily in order to plan and execute transfers of funds between current and investment accounts ■ To monitor Lease 

agreements and process related journals in order to ensure that financial obligations are met ■ To perform inter-Company adjustments 

and reconciliations of related accounts to ensure accuracy of accounts ■ To manage Trust funds and STI Green Book funds, Opening 

and 

Minimum requirements & key competency  

■ 3 year Diploma/Degree in Finance (NQF Level 6) ■ 3 years’ experience within Finance/Bookkeeping ■ Computer literacy (Microsof t 

Office) ■ Knowledge of monthly reconciliations ■ Knowledge of GRAP, GAAP and PFMA ■ Understanding of financial concepts ■ 

Knowledge of Oracle system (Desirable) ■ Financial forecasting (Desirable) ■ Time management ■ Communication skills (verbal and 

written) ■ Administration skills ■ Focused and Organised ■ Work under pressure ■ Attention to Detail ■ Deadline Driven ■ Numeric skills 

■ Supervisory skills. 

Enquiries may be directed to Sinovuyo Nduna @ (011) 386 6187, or e-mail application to  Corporate1@nhls.ac.za 
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BUSINESS UNIT:  FINANCE 

DISCIPLINE:  FINANCIAL ACCOUNTING 

LOCATION:  SANDRINGHAM 

POSITION:  CLERK: ADMINISTRATION (FIXED ASSETS) (RE-ADVERTISEMENT) 

PAY GRADE: B3 

REFERENCE NUMBER:  CORPFIN0426/001-01 (02906-002-6004) 

 

  Key Job Responsibility 

■ Ensure that assets bar codes are allocated and issued to business managers timeously ■ Assist the Group Assets Controller with 

daily queries, capturing, issuing asset tags to business managers and updating the ERP system to ensure the fixed asset register is 

complete ■ Assist in ensuring that asset verifications and asset count is performed timeously ■ Assist the Group Assets Controller in 

liaising with assets stores to ensure that all required processes are completed prior to verification ■ Assist with daily queries and 

processing miscellaneous transactions to ensure that inventory accounts are completed and accurate ■ Assist in opening and closing 

of Ship to location to ensure control in the system ■ Add and update the quantities for Min/Max System to ensure that control and 

processes are adhered to ■ Provide advice and support to business units on asset and inventory related matters, assist in developing 

SOPs to support the process and ensure compliance with financial policies and procedures, PFMA, Treasure regulations, GRAP, IFRS 

through regular monitoring ■ Liaise with assets stores to ensure all required processes are completed prior to stock take; to  liaise with 

asset and inventory data management on stock and asset related issues and queries and extract related reports to ensure accuracy of 

information to management ■ Close off and open new assets stores as required according to NHLS business needs ■ Address RTM 

related items as per the audit Risk register to ensure all queries are resolved / addressed ■ Perform monthly asset and inventory account 

reconciliations to ensure accuracy of information ■ Perform reasonable ad-hoc duties to ensure that work performed is in line with NHLS 

processes and procedures 

 

Minimum requirements & key competency  

■ Grade 12 (NQF Level 4) ■ 3-year Diploma in Finance/ Accounting / Business Admin (desirable) ■ Valid driver’s license [code EB] ■ 

Minimum 1 to 2 years’ experience in Assets and Inventory Administration ■ Reconciliations ■ Fixed Assets & Inventory ■ Treasury 

Regulations, PFMA, GRAP and related regulations and acts ■ Oracle ERP (Desirable) ■ Aptitude for numbers ■ Computer literacy (Excel 

& Oracle advantageous) ■ Planning and organising skills ■ Time management ■ Attention to detail ■ Accuracy ■ Ability to meet deadlines 

■ Ability to handle pressure ■ Communication skills ■ Interpersonal skills ■ Data capturing skills 

Enquiries may be directed to Sinovuyo Nduna @ (011) 386 6187, or e-mail application to  Corporate1@nhls.ac.za 
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BUSINESS UNIT:  FINANCE 

DISCIPLINE:  FACILITIES 

LOCATION:  SANDRINGHAM 

POSITION:  GARDENER (RE-ADVERTISEMENT) 

PAY GRADE: A1 

REFERENCE NUMBER:  CORPFIN0626/001- 03 (04915-006-2111) 

 

  Key Job Responsibility 

■ Conditions and prepares soils and plants seeds, seedlings, or bulbs in outdoor growing area, using spades, trowels, sprayers, 

sprinklers, cultivators, and other gardening hand tools and equipment. ■ Mows lawns to maintain grounds. ■ Trims and edges around 

walks, flower beds and walls. ■ Prunes shrubs and trees to shape and improve growth or remove damaged leaves, branches or twigs. 

■ Sprays lawn, shrubs and trees with fertilizer, herbicides and insecticides. ■ Rakes and bags or burns leaves. ■ Cleans grounds and 

removes litter. ■ Plants and waters lawns, flowers, trees and shrubs. ■ Repairs fences, gates, walls and pathways. ■ Cleans out drainage 

ditches and culverts. ■ Sharpens tools such as weed cutters, edging tools and shears. ■ Any other general gardening service work. 

 

Minimum requirements & key competency  

■ Grade 10 ■ Matric (Desirable) ■ Min of 1 year experience in providing landscaping services ■ Knowledge about plants and the 

environment ■ Knowledge about plants and the environment ■ Verbal communication skills ■ Ability to work independently ■ Time  

management skills ■ Ability to operate light machinery ■ Physical fitness and the ability to undertake manual labour 

Enquiries may be directed to Naledi Malatjie@ (011) 555 0458, or e-mail application to Corporate1@nhls.ac.za 
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BUSINESS UNIT:  RISK MANAGEMENT & INTERNAL AUDIT 

DISCIPLINE:  RISK MANAGEMENT 

LOCATION:  SANDRINGHAM 

POSITION:  FORENSIC AND COMPLIANCE AUDITOR (X2 POSTS) (RE-ADVERTISEMENT) 

PAY GRADE: C4 

REFERENCE NUMBER:  CORPRISK0726/001-02 (01201-002-001-4021) (01201-001-4021) 

 

  Key Job Responsibility 

■ Assess a matter to determine whether there is possible internal misconduct ■ Ensure that IMS is continuously updated and util  ized 

optimally ■ Identify and understand issues and problems and compare data from different sources to draw conclusions; using ef fective 

approaches for choosing a course of action ■ Investigate compliance with NHLS legislation, NHLS Code of Conduct, common law 

offences, PFMA, Protected Disclosures Act, Corruption Act and all other relevant legislative requirements. ■ To communicate effectively 

and efficiently with the relevant stakeholders in order to ensure timely responses to queries and requirements ■ Preserve the integrity of 

documentation and/ or information to be used as evidence ■ Combat and encourage the reporting of fraud. ■ Investigate reports  received 

from Tip-Offs Anonymous and give feedback to the Senior Forensic and Compliance Auditor timeously ■ Provide feedback to 

stakeholders in respect of investigations that were referred ■ Assist the NHLS in investigating external business interests, conflict of 

interest or ad hoc requests ■ Keep record of and monitor all cases where disciplinary action was recommended ■ Establish and maintain 

partnership relationships with internal and external stakeholders■ Lead and participate in audit reviews, delivering audit outputs including 

final reports within agreed timescales and in accordance with Internal Audit Standards. ■Conducting a preliminary survey of the area and 

processes under review, obtaining detailed knowledge of the processes, in order to establish the scope of the audit. ■ Liaise effectively 

with the Senior Internal Auditors to ensure that changes in scope or reporting timetable are agreed and that quality review work is 

performed at appropriate times in the audit. ■ Liaise effectively with clients at departmental level to ensure efficient completion of individual 

reviews. ■ Carry out debriefs with departmental managers to communicate the results of the internal audit reviews and ensuring that the 

scale and scope of the deliverables resulting from audit recommendations are adequately understood. ■ Populate working papers with 

good quality planning, fieldwork and reporting material on a timely basis. ■ Participate in internal departmental work and key standing 

tasks such as Board and Audit and Risk Committee reporting, as requested. ■ Evaluating and monitoring of corrective actions taken to 

address control weaknesses identified. 

 

Minimum requirements & key competency  

■ 3 year National Diploma (NQF Level 6) in the field of Law / Accounting/ Auditing/ Forensic Investigations / Police Administra tion/ 

Policing ■ 4 years combined practical experience in both Forensic Investigation and Internal Audit ■ PFMA ■ Knowledge of Orac le, ERP 

systems or a related system ■ Knowledge in internal audit, risk, governance and control functions■ Familiarity with General Accepted 

Auditing Standards ■ Experience with analysing processes and implementing process improvements ■ Ability to complete financial, 

operational and compliance audits ■ Knowledge of Governance Control in the risk management process ■ Computer Literate (MS Of fice 

proficient)■ Interpersonal skills ■ Communication skills (Listening, Written, Verbal and Presentation) ■ Research and analytical skills ■ 

Planning and organizational skills ■ Results driven ■ Ability to work independently and collaboratively ■ Report Writing Skills ■ Attention 

to detail and quality. 

Enquiries may be directed to Sesethu Bhabha @ (011) 555 0309, or e-mail application to Corporate2@nhls.ac.za 
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BUSINESS UNIT:  INFORMATION TECHNOLOGY 

DISCIPLINE:  IT ORACLE  

LOCATION:  SANDRINGHAM 

POSITION:  DATABASE ADMINISTRATOR: ORACLE ERP (RE-ADVERTISEMENT) 

PAY GRADE: C3 

REFERENCE NUMBER:  CORPIT0726/001-02 

 

  Key Job Responsibility 

■ Installations of databases and application servers with the required server and diagnosing an resolving database and server problems 

where required, to that the systems performs accordingly. ■ Provide input into disaster planning/mitigation/recovery, capacity and 

scalability planning for Oracle applications. ■ To provide input assistance with physical design of database and application servers. ■ 

Pro-actively monitor, improve and timely maintain the database and application systems to ensure secure servers with minimum downtime 

and optimum performance including rollout and upgrades of Oracle Software. Use tools to automate the maintenance, monitor and alert 

notification of database and application server. ■ Identify required changes and patches and implement them in line with the system 

requirements. ■ Adhere to standard operating procedures to ensure that the required standards and objectives are met. ■ Interact with 

the Unix Support team to ensure the availability and optimum performance of associated hardware resources allocated to the databases. 

■To report database and application servers trend analysis to the relevant supervisor. ■ To participate in a standby rotation for afterhours 

support and maintenance to ensure the timeous availability of the system. ■ Responsible for resolving the Oracle workflow processes 

that are critical to business process to ensure the smooth running of the system. ■ Mentor junior team members for capacity building. ■ 

To write and provide reports on Oracle and application servers to ensure that management is timeously updated 

 

Minimum requirements & key competency  

■ Degree/ Diploma in Information Technology Oracle DBA Certification (OCP) ■ 2 - 3 years Oracle Database Experience. ■ Knowledge 

of working with Unix/ Linux ■ Knowledge of working with SQL, PL and Oracle Database Tools ■ Good communications skills ■ Abil ity to 

work under pressure ■ Team player ■ Customer oriented ■ Planning and organizing skills ■ Analytical skills. ■ Deadlines oriented 

Enquiries may be directed to Sesethu Bhabha @ (011) 555 0309, or e-mail application to Corporate2@nhls.ac.za 
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BUSINESS UNIT:  FINANCE 

DISCIPLINE:  PROCUREMENT 

LOCATION:  SANDRINGHAM 

POSITION:  SPECIALIST: CONTRACTS COMPLIANCE (RE-ADVERTISEMENT) 

PAY GRADE: C4 

REFERENCE NUMBER:  CORPFIN1125/001 (03913) 

 

  Key Job Responsibility 

■ To draft contracts as per information and pricing obtained from tenders and to ensure the accuracy of contract details (including 

signatures by delegated authorities) to protect NHLS from legal issues ■ To manage and control the contract list, SLAs and cancellations 

and to identify expiring contracts in order to maintain contracts. ■ To manage and control all contract addendums in order to  control the 

extension of contracts. ■ Evaluates or monitors contract performance to determine necessity for amendments or extensions of contracts, 

and compliance to contractual obligations. ■ To lead in the evaluation, negotiation and conclusion of contracts and SLAs ■ To liaise with 

regional managers to ensure the communication of all procurement related information with new developments. ■ To serve as the  point 

of contact for suppliers on contract matters and act as contract middleman between company employees and suppliers, ensuring timely 

review and approval/ reconciliation of variations. ■ To manage the maintenance and filing of all contractual records and documentation 

for all projects in accordance with procedures. ■ To provide guidance on contract matters to managers or operational staff, including 

training to new managers and other employees in contracting practices and procedures. ■ To develop and implement procedures for 

contract management and administration in compliance with relevant acts, treasury regulations and company policy. ■ To manage the 

monitoring of company-wide compliance by company employees with established policies and procedures, identify areas of recurrent 

and implement action plans to correct deviations from policies and procedures. ■ To manage the communication of signed contracts to 

all relevant parties to provide contract visibility and awareness. ■ To manage the monitoring of transaction compliance (milestones, 

deliverables, invoicing, etc.) ■ To monitor Service Level agreement Compliance and supplier performance. ■ To monitor and timely 

communicate the requirements of contract close-out, extension or renewal to the manager. ■ To compile reports for the manager to be 

able to monitor compliance by company employees with established procedures. ■ In conjunction with Legal Services Team, will arbitrate 

claims or complaints occurring in performance of contracts. ■ Will serve as a liaison officer to ensure fulfilment of obligat ions by 

contractors. ■ Monitors and manages areas wherein the NHLS will receive a return on investment due to contractual obligations. ■ To 

develop the Performance Management Framework for the management of supplier performance in line with contractual obligations.  ■ 

Reviews the work done to ensure compliance with contract specifications. Inspects and monitors contract areas to determine compliance 

with contract specifications. 

 

Minimum requirements & key competency  

■ 3 year degree / diploma in Supply Chain Management/Business Administration/Business Management/Logistics/Commerce (NQF 

Level 6) ■ Minimum 5 years’ experience in Contract management within the procurement environment ■ Experience in the applicat ion of 

procurement policies and PFMA regulations ■ Minimum 2 years in Risk and Compliance within a public sector (Desirable) ■ Knowledge 

of Oracle (Desirable) ■ Knowledge of Treasury Regulations i.e PFMA, PPPFA and BBBEE ■ Knowledge of how to compile tenders and 

contracts ■ Computer literacy (MS Office) ■ Communication skills (verbal and written) ■ Interpersonal skills ■ Attention to detail ■ Problem 

solving skills ■ Managing staff / Supervisory skills (Desirable) ■ Ability to work under pressure ■ Maintaining confidentiality. 

Enquiries may be directed to Mmathapelo Mthethwa @ (011) 555 0583, or e-mail application to Corporate1@nhls.ac.za 
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EASTERN CAPE REGION 

 
BUSINESS UNIT:  BUFFALO CITY AND AMATOLE BUSINESS UNIT  

DISCIPLINE:  EL HISTOLOGY LABORATORY 

LOCATION:  FRERE HOSPITAL LABORATORY 

POSITION:  PRINCIPAL PATHOLOGIST (RE-ADVERTISEMENT) 

PAY GRADE: PHP 

REFERENCE NUMBER:  EC-BCA0125-01 (22002-001-1608) 

 

  Key Job Responsibility 

■ Responsible for management of a unit / laboratory / facility in collaboration with a laboratory manager. ■ Active involvement within the 

NHLS/ University /Professional bodies promoting discipline and/or organisational strategic objectives at a regional or national level. ■ 

Participation in the development of teaching program/modules and/or participation in regional / national discipline specific teaching 

programs. ■ Manages several pathologists and/or a large laboratory. ■ Implements improvements to local / regional laboratory practices 

or clinical programmes ■ Contribute to the development of pathology diagnostic policies and/or responsible for supporting several 

laboratories and/or providing a referral consultative and/or clinical diagnostic service at a regional level ■ Lead the QA team of the 

Unit/Laboratory to comply with SANAS requirements and ensure continuous quality improvement. ■ Introducing or improving diagnostic 

and interpretation techniques and procedures ■ Validation of new instruments / tests for national programmes (e.g. via HTA) ■ 

Collaboration of research with other departments at a national level. 

 

Minimum requirements & key competency  

■ FCPath/MChD or MMED qualification in the relevant discipline ■ Minimum 5 years’ experience as pathologist ■ At least 1-year 

laboratory management experience ■ HPCSA registered for independent practice as pathologist in applicable discipline ■ Multip le Peer 

Reviewed Publications as first/senior author ■ Successfully supervised/co-supervised BSc Hons, MSc, MMED, PhD. ■ Additional 

research degree desirable. ■ Evidence of external/ community interaction (schools, engaging with outside clinicians / clinica l groups, 

training academic community outside pathology) ■ Undergraduate and/or postgraduate external examiner (national level). ■ Academic 

curriculum development at local level. ■ Acting as examiner for CMSA. ■ Evidence of consultation on complex clinical queries locally / 

regionally. ■ Nationally: Invited for participation in committees, symposia, congresses, working groups. ■ National conference 

presentations ■ PI in research projects at local level. ■ PI on national grant ■ Evidence of peer recognition such as reviewing manuscripts, 

review research proposals, editorials, conference abstract reviewing, editorial board, NRF rating, etc.  

Enquiries may be directed Lindokuhle Mbele @ (043) 7622461, e-mail application to lindokuhle.mbele@nhls.ac.za 
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BUSINESS UNIT:  NELSON MANDELA BAY & SARAH BAARTMAN  

DISCIPLINE:  CLINICAL PATHOLOGY   

LOCATION:  PE LABORATORY SUPPORT 

POSITION:  CLEANER: HOUSEKEEPING/MESSENGER (RE-ADVERTISEMENT) 

PAY GRADE: A1 

REFERENCE NUMBER:  EC-NMB&SB0626/001-03 (21022-005-2113) 

 

Main Purpose of the Job 

To perform housekeeping duties, undertake cleaning in areas as directed to ensure the offices and rooms are kept in a clean 

and hygienic condition. Provide a messenger service to the relevant laboratory and Provincial Hospital. 

 

  Key Job Responsibility 

■ To clean the different venues/ offices/ rooms/ kitchens/ hallways and stairs on a daily basis to ensure a clean and hygienic condition. 

■ Responsible for vacuuming carpeted areas and spot cleaning carpets. ■ To dust, damp wipe, wash or polish furniture, ledges, window 

sills, external surfaces of cupboards, and shelves. ■ Sweeping and mopping of floors. ■ To wash dishes in the kitchens, replenish kitchen 

supplies and wash/ clean fridges. ■ To empty waste bins and take waste to designated areas. ■ To clean toilets, urinals, hand basins, 

sinks, showers etc. to ensure hygienic toilet facilities. ■ To replenish consumable items (Soap/ toilet rolls/ paper towels) and ensure that 

stock is always available. ■ To set up tables/ chairs and equipment for events as needed. ■ Follow health and safety regulations and use 

chemicals as directed. ■ Report deficiencies or needs to the Co-ordinator. ■ Collect specimens and deliver reports to the hospital wards 

according to set procedures to facilitate work flow and report delivery. ■ Sorts and distributes internal/courier mail in the receiving office 

to ensure correct delivery of mail to departments. ■ Sort and deliver collected specimen to different laboratory departments.  ■ Take 

telephonic messages in the transport office to ensure operational standards and company image are maintained. ■ Operate pneumatic 

tube ■ Scanning of specimen. 

 

Minimum requirements & key competency  

■ Grade 10 ( Essential) ■ Driver Licence( Desirable) ■ 1 (one) month on-the-job training ■ Previous experience in a Laboratory 

environment ( Desirable) ■ Knowledge of health and safety ■ Basic understanding of health and safety ■ Knowledge of cleaning 

machinery/ cleaning materials and chemicals ■ Knowledge of logistics of campus / hospital /laboratory departments ■ Cleaning of high 

windows Application of various cleaning procedures (e.g. wax) ■ Strong interpersonal skills ■ Attention to detail ■ Communication skills 

■ Time management ■ Good driving skills ( Desirable) ■ Interpersonal skills in dealing with clients.  

Enquiries may be directed Funda Nobatyi @ 041 395 6162, e-mail application to funda.nobatyi@nhls.ac.za 
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BUSINESS UNIT:  NELSON MANDELA BAY AND SARA BAARTMAN 

DISCIPLINE:  HISTOPATHOLOGY  

LOCATION:  PE MAIN BRANCH –HISTOLOGY 

POSITION:  PRINCIPAL PATHOLOGIST (RE-ADVERTISEMENT) 

PAY GRADE: PHP 

REFERENCE NUMBER:  EC-NMB&SB0123/001-02 (21002-001-1414) 

 

Main Purpose of the Job 

To provide service delivery, undergraduate and post graduate training and to undertake research to assist clinicians in patient 

management, to build capacity within the field and to build knowledge with the field 

 

  Key Job Responsibility 

■ Responsible for management of a unit / laboratory / facility in collaboration with a laboratory manager. ■ Active involvement within the 

NHLS/ University /Professional bodies promoting discipline and/or organisational strategic objectives at a regional or national level. ■ 

Participation in the development of teaching program/modules and/or participation in regional / national discipline specific teaching 

programs. ■ Manages several pathologists and/or a large laboratory. ■ Implements improvements to local / regional laboratory practices 

or clinical programmes ■ Contribute to the development of pathology diagnostic policies and/or responsible for supporting several 

laboratories and/or providing a referral consultative and/or clinical diagnostic service at a regional level ■ Lead the QA team of the 

Unit/Laboratory to comply with SANAS requirements and ensure continuous quality improvement. ■ Introducing or improving diagnostic 

and interpretation techniques and procedures ■ Validation of new instruments / tests for national programmes (e.g. via HTA) ■ 

Collaboration of research with other departments at a national level. 

 

Minimum requirements & key competency  

■ FCPath or MMED qualification in the relevant discipline ■ Minimum 5 years’ experience as pathologist ■ At least 1-year laboratory 

management experience ■ HPCSA registered for independent practice as pathologist in applicable discipline ■ Multiple Peer Rev iewed 

Publications as first/senior author ■ Successfully supervised/co-supervised BSc Hons, MSc, MMED, PhD. ■ Additional research degree 

desirable. ■ Evidence of external/ community interaction (schools, engaging with outside clinicians / clinical groups, training academic 

community outside pathology) ■ Undergraduate and/or postgraduate external examiner (national level). ■ Academic curriculum 

development at local level. ■ Acting as examiner for CMSA. ■ Evidence of consultation on complex clinical queries locally / regionally. 

■ Nationally: Invited for participation in committees, symposia, congresses, working groups. ■ National conference presentations ■ PI in 

research projects at local level. ■ PI on national grant ■ Evidence of peer recognition such as reviewing  manuscripts, review research 

proposals, editorials, conference abstract reviewing, editorial board, NRF rating, etc..  

Enquiries may be directed Funda Nobatyi @ 041 395 6162, e-mail application to funda.nobatyi@nhls.ac.za 

 

 

 

 

 

 

 

 

 

 

 

 

mailto:funda.nobatyi@nhls.ac.za


 
 

      VACANCY BULLETIN 

 

18 
 

 

BUSINESS UNIT:             NELSON MANDELA ACADEMIC LABORATORY   

DISCIPLINE:             MICROBIOLOGY 

LOCATION:             MICROBIOLOGY LABORATORY 

POSITION:             MEDICAL TECHNOLOGIST (RE-ADVERTISEMENT) 

PAY GRADE:            MT1 

REFERENCE NUMBER:  EC-NMAL0626/001-01(23006-007-8014) 

 

Main Purpose of the Job 

Conducts and monitors a variety of diagnostic analyses of patient specimens to provide accurate laboratory test results to aid 

in and confirm clinical diagnosis and treatment therapies. 

 

  Key Job Responsibility  

Operational efficiency of laboratory 

■ Ensure compliance with health and safety measures at all times – each day/month/year  ■ Perform preventive equipment maintenance 

performed as per set schedule ■ Daily compliance - Record temperature readings and equipment maintenance in accordance with 

relevant SOPs ensuring documents are accessible and retrievable ■ Compliance with in-lab TAT and upholding the standard each day 

■ Efficient stock control on bench ■ Receive samples and determine if sample is acceptable to proceed with further analysis ■ Perform 

tests in accordance with SOPs ■ Verify test results 

QMS 

■ Understand the physical and chemical principles of the various analyses performed ■ Complete corrective action and troubleshooting 

logs for QC and equipment failures ■ Run Instrument Quality Controls (“IQC”) and EQA ■ Record Non-Compliance (“NC”) ■ Record 

Customer Complaints ■ Print and action Overdue and Pending List. 

Assessments of results/Special stains/Interpretation of results 

■ Identify results that are outside expected finding or clinically established reference ranges and ensure as per SOP and repor t any 

abnormal results ■ Perform Data Checks as per SOP ■ Uncertainty of measurement ■ Inter-lab comparisons and validations 

Teaching, Training & Dev of Laboratory staff 

■ Attend actively CPD activities ■1x CPD presentation per annum in the 2nd and 3rd year. 

 

Minimum requirements & key competency  

■ National Diploma: Biomedical Technology/ Bachelor of Health Science: Laboratory Science  ■ HPCSA registration as a Medical 

Technologist in respective discipline ■ 0-3 years’ experience ■ Perform sampling and analysis of blood, tissue and body fluids ■ 

Preparation of samples for examination ■ Knowledge for the usage of specialized instrumentation ■ Knowledge of infection control and 

sterilization protocols ■ Accurate interpretation of results ■ Establish and monitor programmes that ensure data accuracy ■ Accuracy and 

organisational skills ■ Attention to details striving for an error free standard ■ Ability to identity problems and troubleshoot ■ Ability to work 

independently and collaboratively ■ Communication skills (verbal, written & presentation ■ Computer Literacy ■ Time management and 

evaluation skills.  

Enquiries may be Phumzile Mbilini @ (047)502 4192, e-mail application to funda.nobatyi@nhls.ac.za 
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BUSINESS UNIT:             NELSON MANDELA ACADEMIC LABORATORY 

DISCIPLINE:             MICROBIOLOGY / CLINICAL PATHOLOGY 

LOCATION:             MICROBIOLOGY LABORATORY 

POSITION:             LABORATORYTECHNICIAN (RE-ADVERTISEMENT) 

PAY GRADE:            LT1 

REFERENCE NUMBER:  EC-NMAL0126-001-04 (23006-026-7014) 

 

Main Purpose of the Job 

Conducts and monitors a variety of diagnostic analyses of patient specimens to provide accurate laboratory test results to aid 

in and confirm clinical diagnosis and treatment therapies. 

 

  Key Job Responsibility  

Laboratory Safety Compliance: 

■ Ensure compliance with health and safety measures at all times-each day/month/year ■ Adherence to decontamination procedures 

upheld 100% of the time (e.g. daily bench decontamination, bio-hazardous spills, and instrument decontamination spills post service ■ 

100% compliance on recording of temperature readings in accordance with relevant SOP’s 

Laboratory Process (Produced laboratory work and/or Laboratory Reports: 

■ Daily receive, sort and prioritize patient samples according to laboratory SOP ■ Daily analyse patient samples according to laboratory 

SOP ■ Ensures that reliable and accurate results are generated 100% of the time ■ Daily adherence to set turnaround times for each 

tests onsite(NB) timed up to the preliminary reports ■ Daily filing and storage of specimen ■ Checks abnormal results according to 

laboratory SOP and reports results according to SOP ■ Prepares stains and slides for specialized testing ■ Daily documents data in own 

area of work  

Maintained and Operated Equipment: 

■ Perform equipment maintenance as per schedule ■ Compliance and application of SOP’s ■ Ensure sufficient stock is available as per 

guidelines ■ Performance of quality checks ■ Competency certificate for operation of equipment ■100% compliance to maintenance of 

reagent log sheets (logging of reagents, date of receipt, use and expiry and loading on instruments) ■Time error logs are flagged on 

equipment 

Quality Assurance: 

■ Prepare quality control material (IQC) as per lab SOP and run routine IQC sample as per SOP and EQA ■ Identify IQC and report 

deviations to supervisor ■ Daily document log sheets (room temperature, fridges, etc.) 

Teaching, Training, Research and Development of Laboratory staff: 

■ CPD presentation (at least 1 lecture per annum ■ Train and be competent using SOP’s for all instruments in the laboratory including 

maintenance in own area of work. 

 

Minimum requirements & key competency  

■ Matric Certificate ■ SMLTSA Certificate ■ Registered with HPCSA in Microbiology / Clinical Pathology as a Medical Technician ■ 

Knowledge of health and safety regulations, technical appliances and quality control procedures ■Trouble shooting skills ■  Attention to 

detail ■ Use of laboratory equipment ■ Analytical skills ■ Interpersonal skills 

Enquiries may be Phumzile Mbilini @ (047) 502 4192, e-mail application to Phumzile.mbilini@nhls.ac.za   
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BUSINESS UNIT:             OR TAMBO AND CHRIS HANI 

DISCIPLINE:             CLINICAL PATHOLOGY  

LOCATION:             QUEENSTOWN LABORATORY 

POSITION:             LABORATORY TECHNICIAN (RE-ADVERTISEMENT) 

PAY GRADE:            LT1 

REFERENCE NUMBER:  EC-ORT&CH0626-001-04 (24820-007-7014) 

 

Main Purpose of the Job 

Conducts and monitors a variety of diagnostic analyses of patient specimens to provide accurate laboratory test results to aid 

in and confirm clinical diagnosis and treatment therapies. 

 

  Key Job Responsibility  

Laboratory Safety Compliance: 

■ Ensure compliance with health and safety measures at all times-each day/month/year ■ Adherence to decontamination procedures 

upheld 100% of the time (e.g. daily bench decontamination, bio-hazardous spills, and instrument decontamination spills post service ■ 

100% compliance on recording of temperature readings in accordance with relevant SOP’s 

Laboratory Process (Produced laboratory work and/or Laboratory Reports: 

■ Daily receive, sort and prioritize patient samples according to laboratory SOP ■ Daily analyse patient samples according to laboratory 

SOP ■ Ensures that reliable and accurate results are generated 100% of the time ■ Daily adherence to set turnaround times for each 

tests onsite(NB) timed up to the preliminary reports ■ Daily filing and storage of specimen ■ Checks abnormal results according to 

laboratory SOP and reports results according to SOP ■ Prepares stains and slides for specialized testing ■ Daily documents data in own 

area of work  

Maintained and Operated Equipment: 

■ Perform equipment maintenance as per schedule ■ Compliance and application of SOP’s ■ Ensure sufficient stock is available as per 

guidelines ■ Performance of quality checks ■ Competency certificate for operation of equipment ■100% compliance to maintenance of 

reagent log sheets (logging of reagents, date of receipt, use and expiry and loading on instruments) ■Time error logs are flagged on 

equipment 

Quality Assurance: 

■ Prepare quality control material (IQC) as per lab SOP and run routine IQC sample as per SOP and EQA ■ Identify IQC and report 

deviations to supervisor ■ Daily document log sheets (room temperature, fridges, etc.) 

Teaching, Training, Research and Development of Laboratory staff: 

■ CPD presentation (at least 1 lecture per annum ■ Train and be competent using SOP’s for all instruments in the laboratory including 

maintenance in own area of work. 

 

Minimum requirements & key competency  

■ Matric Certificate ■ SMLTSA Certificate ■ Registered with HPCSA in Clinical Pathology as a Medical Technician ■ Knowledge of 

health and safety regulations, technical appliances and quality control procedures ■ Trouble shooting skills ■ Attention to detail ■ Use of 

laboratory equipment ■ Analytical skills ■ Interpersonal skills 

Enquiries may be Phumzile Mbilini @ (047) 502 4192, e-mail application to Phumzile.mbilini@nhls.ac.za   
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FREE STATE AND NORTH WEST REGION 

 
BUSINESS UNIT:  NORTH WEST 

DISCIPLINE:  CLINICAL PATHOLOGY 

LOCATION:  POTCHEFSTROOM LABORATORY 

POSITION:  PHLEBOTOMY OFFICER (RE-ADVERTISEMENT) 

PAY GRADE: B5 

REFERENCE NUMBER:   FSNW0626/001-03 (51800-008-8022) 

 

Main Purpose of the Job 

To draw quality blood (and other fluids) samples from patients and prepare these specimens for further testing 

 

  Key Job Responsibility 

■ Draws blood as required using safety procedures ■ Observes the physical condition of patients during blood taking and applies  sound 

phlebotomy practices in order to ensure the safety and comfort of patients ■ Pre- and post-test counselling of parents/guardians and 

children of various ages according to current South African legislation guidelines ■ Performs and interprets point of care tests as required 

■ Keeps records of specimen collected, ensures that all patients detail and clinical information is accurately recorded and interprets test 

results in the context of the child’s clinical condition ■ Handles or refers queries related to the service ■ Theoretical and practical training 

of other health care workers to render this service ■ Report writing to document the service and identity successes and failures ■ Revises 

standard operating procedures as new information becomes available and proactively strives to improve integration of child care service 

within the health care facility ■ Participates in operational research to inform best practice ■ Provides general nursing and phlebotomy 

technician services as required, from time to time ■ Checks stock levels of all collection materials and orders additional stock to ensure 

the availability of required materials at all times ■ Implements sound housekeeping procedures to ensure a safe working environment in 

accordance with legislation and all safety protocols. 

 

Minimum requirements & key competency  

■ Matric (NQF 4)- Essential ■ Certificate in Nursing (3 years)/ SMLTSA Certificate (Essential) ■ Counselling and Good Clinical Practice 

(GCP) courses (Essential) ■ Registration with SANC as a nurse/ Registered with the HPCSA as a Phlebotomy Technician (Essential) ■ 

Current proof of HPCSA/SANC registration ■ Valid Driver’s Licence (Desirable). ■ 0 years’ experience ■ Knowledge of HIV and TB 

management ■ Demonstrate full knowledge of the pre-collection limitations applicable to the required specimen and testing process ■ 

Demonstrate knowledge of the purpose and safe use of all equipment used in the collection of al specimen type and specialized testing 

procedures within the scope of practice ■ Demonstrate knowledge of factors which may affect the quality of the specimen arising either 

pre-Post or during specimen collection and apply appropriate actions to avoid their occurrence ■ Knowledge of research project and 

laboratory tests-Essential ■ Knowledge of various test regimes-Essential ■ Knowledge of specimen safety precautions-Essential ■ 

Understanding and applying correct procedures, Working in hazardous environment and being safety conscious-Essential ■ Sound 

knowledge of all required phlebotomy related nursing procedures and relevant disease process/laboratory tests –Essential ■ Computer 

literate ■ Project Management skills-Essential ■ Data capturing and analysis skills-Essential ■ Interpersonal and Counselling skills ■ 

Written and Verbal Communication skills ■ Time Management and Initiative ■ Good communication ■ Ability to maintain confident iality. 

Enquiries may be directed Tshenolo Ntho @ 018 381 0158 / 060 728 6724, e-mail application to FSNW.recruitment2@nhls.ac.za 
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BUSINESS UNIT:  FSNW MANAGEMENT & ADMINISTRATION 

DISCIPLINE:  FINANCE 

LOCATION:  FSNW REGIONAL OFFICE - BRAAMFONTEIN 

POSITION:  BRANCH MANAGER: FINANCE & ADMINISTRATION  

PAY GRADE: D2 

REFERENCE NUMBER:   FSNW0726/001-02 (30091-002-1419) 

 

Main Purpose of the Job 

To provide corporate finance and administration support services to a Branch Organisation / Region 

 

  Key Job Responsibility 

■ Implement and communicate all NHLS policies, systems, procedures and internal controls to ensure smooth operation of the branch 

and compliance with audit requirements ■ Facilitate the development and implementation of branch business plans and budgets to ensure 

branch compliance with national strategic requirements and objectives ■ Monitor, control, correlate and report on financial performance 

of branch against the budget to ensure cost effective, efficient service that is compliant with Public Finance Management requirements ■ 

Review, recommend and report on capital expenditure for authorization by executive manager to ensure that expenditure remains within 

allocated budget and is distributed equitably between various business units in the branch ■ Facilitates the implementation of contracts 

and service level agreements at a branch level to ensure that the needs of customers and NHLS business objectives are met ■ Oversee 

general services of the branch, (e.g. safety, security, office facilities, transport services and switchboard) in order to support logistical 

business needs and improve overall efficiency of the branch ■  Develops and manages staff to ensure they have the skills required by 

the organisation and are able to achieve their performance objectives ■ Responsible for the overall financial and information technology 

of the branch in accordance with the NHLS rules, policies and procedures. 

 

Minimum requirements & key competency  

■ Three (3) years relevant Diploma/ Degree in a Finance/ Accounting/Financial Management (essential) ■ Minimum of 8 years  post  

qualification with exposure to financial, general management and IT (essential) ■ Knowledge of corporate governance ■ Financial and 

general management knowledge ■ Knowledge of legislation ■ Basic knowledge of networks and laboratory IT systems ■ Interpersonal 

skills ■ Strong communication skills (including negotiation and facilitation) ■ Critical and analytical thinking ■  Leadership skills ■ Advanced 

financial skills ■ Problem-solving and decision-making ■ Assertiveness. 

Enquiries may be directed Mapheelo Motloung @ 011 489 9297, e-mail application to FSNW.recruitment1@nhls.ac.za 
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GAUTENG REGION 
 

 

BUSINESS UNIT:  BRAAMFONTEIN 

DISCIPLINE:  HUMAN RESOURCES 

LOCATION:  BRAAMFONTEIN 

POSITION:  ADMINISTRATOR: HUMAN RESOURCE (RE-ADVERTISEMENT) 

PAY GRADE: B5 

REFERENCE NUMBER:  GAUBRAAM0326/001-04 (06900-002-9009) 

 

Main Purpose of the Job 

Administers human resources procedures in a designated regional business unit to ensure efficiency and the proper 

application of all relevant Human Resources policy and procedures. 

  

  Key Job Responsibility 

■ Administer and advise on NHLS human resources policies and procedures to ensure uniformity in application within the regional 

business unit. ■ Administer recruitment, selection and appointment procedures in line with relevant SOPs and policy to ensure  that 

vacancies are filled timeously with the most suitable qualified candidate in terms of the job requirements and in compliance with 

organizational policy. ■ Administer and participate in selection interviews to ensure that recruitment and selection policies  are adhered 

to. ■ Administer orientation and induction programmes of new employees in accordance with relevant SOPs and policy to ensure that 

new employees are fully integrated into the organization and aware of organizational policies procedures. ■ Administer employee 

terminations in terms of resignations, retirements, deaths, disabilities including exit interviews and ensure the proper application of policy, 

controls and procedures in this regard. ■ Facilitate arrangements for national HR initiatives and projects by coordinating at tendance of 

road shows, information and training sessions as directed by National HR. ■ Gather data, generate statistics and compile reports on HR 

activities in the prescribed format on a monthly basis for submission to the Regional HR Manager and relevant Business Manager to 

satisfy reporting requirements and provision of management information. ■ Administer disciplinary and grievance hearings to ensure 

correct and legal application of procedures in terms of legislation and NHLS policy and procedures. ■ Administration for the recruitment 

of students and registrars. ■ Administration of probation procedures■ Maintain organizational structure as per the posts required by the 

organization. ■ Administer new engagement packs and termination packs to ensure all documentation is received and submitted 

accordingly. 

 

Minimum requirements & key competency  

■ Minimum of a Grade 12 certificate (NQF Level 4) ■ Certificate in Human Resources (NQF Level 5) ■ Industrial Relations (Desirable). 

■ 2 years HR administration experience ■ Proven knowledge and experience of Industrial Relations and Labour legislated matters ■ 

knowledge and experience of HR systems (Desirables) ■ Knowledge of relevant Labour Legislation ■ Knowledge and application of  

Employment Equity ■ Knowledge of Performance Management Systems. IRecruitment and/or other Oracle related systems ■ Knowledge 

and experience with Payroll procedures (Desirable) ■ Computer Literacy Skills ■ Communication skills- (Written, Verbal & Presentation) 

■ Strong Administration skills ■ Time management skills and the ability to meet deadlines, plan and organize ■ Ability to work 

independently and within a team ■ Ability to be flexible and adaptable and take own initiative ■ Strong attention to detail ■  Ability to 

resolve conflict through effective resolution ■ Valid Driver’s license. In line with our Employment Equity goals, preference will be given to 

male candidates. 

Enquiries may be directed to Jeanette Dhlamini @ 011 489 9036, e-mail application to CMAH.recruitment@nhls.ac.za 
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BUSINESS UNIT:  EKURHULENI TSHWANE 

DISCIPLINE:  CLINICAL PATHOLOGY 

LOCATION:  TEMBISA LABORATORY 

POSITION:  SERVICE PATHOLOGIST  

PAY GRADE: PHE 

REFERENCE NUMBER:  GAUETKS0726/001-01 (44700-001-1414) 

 

  Key Job Responsibility 

■ Preparation and delivering of academic lectures/seminars within an existing curriculum framework. ■To perform, interpret report on and 

authorize a full range of laboratory tests / autopsies with the specified turnaround times■ To guide clinicians (including internal and 

external customers) in the selection and interpretation of laboratory tests to optimize patient care, including the provision of an after-hours 

service. ■ To provide informal training to undergraduate and post-graduate students as well as medical technologists in order to impart 

knowledge, teach skills and assess competence. ■ Conduct routine diagnostic services 

 

Minimum requirements & key competency  

■ FCPath or MMED qualification in Clinical Pathology discipline ■ HPCSA registration for independent as pathologist in clinical 

pathology. ■ Laboratory safety procedures. ■ Medical conditions, in particular clinical pathology correlation. ■ Principles of analytical 

methodology. ■ Method validation including statistical calculations. ■ Laboratory quality assurance processes. ■ Principles o f applied 

research methodology. ■ Practical laboratory techniques where relevant. ■ Biopsy interpretation in order to advise clinicians. ■ Computer 

literacy. ■ Communication and Presentation Skills. ■ Analytical and diagnosing. ■ Problem solving. ■Conducting research . 

Enquiries may be directed to Xoliswa Sinkqo (011) 489 9020, e-mail application to gaucov1@nhls.ac.za 
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BUSINESS UNIT:             CHARLOTTE MAXEKE ACADEMIC 

DISCIPLINE:             ANATOMICAL PATHOLOGY 

LOCATION:             CHARLOTTE MAXEKE HOSPITAL 

POSITION:             LABORATORY TECHNICIAN (RE-ADVERTISEMENT) 

PAY GRADE:            LT2 

REFERENCE NUMBER:  GAUCM1125/001 (43002-012-7014) 

 

Main Purpose of the Job 

Perform routine medical laboratory tests for the diagnosis, treatment, and prevention of disease under the supervision of a 

Medical Technologist. 

 

  Key Job Responsibility  

Laboratory Safety Compliance: 

■ Troubleshoot laboratory equipment’s and use quality control to evaluate the effectiveness thereof. ■ Ensure compliance with Health 

and Safety regulations and implementation of corrective action. ■ Make recommendations to seniors with regards to preventative 

maintenance. Laboratory Process (Produced laboratory work and/or Laboratory Reports) ■ Daily ensures that the outstanding test lists 

are cleared. ■ Check that results are appropriate for reporting and take action according to lab SOP. ■ Collates data for analysis as per 

SOP requirement. 

Maintained and Operated Equipment: 

■ Identifies problems and escalate to management. ■ Monitor stock levels for operational needs under minimum supervision and place 

orders accordingly. ■ Troubleshooting of lab equipment’s (root cause analysis should inform preventative maintenance). 

Quality Assurance 

■ Run IQC/EQA and identify deviations as per lab SOP and root cause analysis. ■ Identify results that are outside expected findings or 

clinically established reference ranges and ensure that appropriate action is taken timeously, according to lab SOP.  ■ Monitor that log 

sheets are completed and appropriately filed and carry out corrective actions. 

Teaching, Training, Research and Development of Laboratory staff: 

■ Evidence of CPD and training presentations (at least 1 per annum). ■ Train other laboratory staff members on any 

instruments/administrative functions in the laboratory. 

 

Minimum requirements & key competency  

■ Grade 12 or equivalent plus SMLTSA Certificate or Qualification as a Medical Technician (essential) ■ Registered with HPCSA in 

relevant field as a Medical Technician in Histopathological Technique essential ■ Current proof of HPCSA registration (essential) 

■ 4-9 years’ experience post qualification in a laboratory environment essential ■ Health and safety regulations ■ Knowledge of equipment 

■ Analytical skills ■ Communication skills ■ Interpersonal skills ■ Computer literacy ■ Record keeping and filing skills  ■  Ability to 

demonstrate the use of laboratory equipment 

Enquiries may be directed to Maureen Mailula @ (011) 489 9245, e-mail application to CMAH.Recruitment@nhls.ac.za  
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BUSINESS UNIT:  CHARLOTTE MAXEKE ACADEMIC 

DISCIPLINE:  LABORATORY SUPPORT SERVICE 

LOCATION:  CHARLOTTE MAXEKE HOSPITAL 

POSITION:  CLEANER: HOUSEKEEPING (RE-ADVERTISEMENT) 

PAY GRADE: A1 

REFERENCE NUMBER:  GAUCM0626/001-02 (43022-004-2112) 

 

Main Purpose of the Job 

To perform housekeeping duties, undertake cleaning in areas as directed to ensure the offices and rooms are kept in a clean 

and hygienic condition. Provide a messenger service to the relevant laboratory and Provincial Hospital. 

 

 Key Job Responsibility 

■ To clean the different venues/ offices/ rooms/ kitchens/ hallways and stairs on a daily basis to ensure a clean and hygienic condition. ■ 

Responsible for vacuuming carpeted areas and spot cleaning carpets. ■ To dust, damp wipe, wash or polish furniture, ledges, w indowsills, 

external surfaces of cupboards, and shelves. ■ Sweeping and mopping of floors. ■ To wash dishes in the kitchens, replenish kitchen 

supplies and wash/ clean fridges. ■ To empty waste bins and take waste to designated areas. ■ To clean toilets, urinals, hand  basins, 

sinks, showers etc. to ensure hygienic toilet facilities. ■ To replenish consumable items (Soap/ toilet rolls/ paper towels) and ensure that 

stock is always available. ■ To set up tables/ chairs and equipment for events as needed. ■ Follow health and safety regulations and use 

chemicals as directed. ■ Report deficiencies or needs to the Co-ordinator. ■ Collect specimens and deliver reports to the hospital wards 

according to set procedures to facilitate workflow and report delivery. ■ Sorts and distributes internal/courier mail in the receiving office 

to ensure correct delivery of mail to departments. ■ Sort and deliver collected specimen to different laboratory departments. ■ Take 

telephonic messages in the transport office to ensure operational standards and company image are maintained. ■ Operate pneumatic 

tube ■ Scanning of specimen. 

 

Minimum requirements & key competency  

■ Grade 10 ( Essential) ■ Driver Licence( Desirable) ■ 1 (one) month on-the-job training ■ Previous experience in a Laboratory 

environment ( Desirable) ■ Knowledge of health and safety ■ Basic understanding of health and safety ■ Knowledge of cleaning 

machinery/ cleaning materials and chemicals ■ Knowledge of logistics of campus / hospital /laboratory departments ■ Cleaning of high 

windows Application of various cleaning procedures (e.g. wax) ■ Strong interpersonal skills ■ Attention to detail ■ Communication skills 

■ Time management ■ Good driving skills ( Desirable) ■ Interpersonal skills in dealing with clients. In line with our Employment Equity 

goals, preference will be given to male candidates. 

Enquiries may be directed to Maureen Mailula @ (011) 489 9245, e-mail application to CMAH.Recruitment@nhls.ac.za  
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BUSINESS UNIT:  CHARLOTTE MAXEKE ACADEMIC 

DISCIPLINE:  LABORATORY SUPPORT SERVICE 

LOCATION:  CHARLOTTE MAXEKE HOSPITAL 

POSITION:  PHLEBOTOMY OFFICER (X3 POSTS) (RE-ADVERTISEMENT) 

PAY GRADE: B5 

REFERENCE NUMBER:  GAUCM0626/001-01 (43022-039-8022) (43022-046-8022) (43004-003-8022) 

 

Main Purpose of the Job 

To draw quality blood (and other fluids) samples from patients and prepare these specimens for further testing.. 

 

 Key Job Responsibility 

■ Draws blood as required using safety procedures. ■ Observes the physical condition of patients during blood taking and applies sound 

phlebotomy practices in order to ensure the safety and comfort of patients.■ Pre- and post-test counselling of parents/guardians and 

children of various ages according to current South African legislation guidelines.■ Performs and interprets point of care tests as 

required.■ Keeps records of specimen collected, ensures that all patients detail and clinical information is accurately recorded and 

interprets test results in the context of the child’s clinical condition.■ Handles or refers queries related to the service.■  Theoretical and 

practical training of other health care workers to render this service. ■ Report writing to document the service and identity successes and 

failures. ■ Revises standard operating procedures as new information becomes available and proactively strives to improve integration 

of child care service within the health care facility. ■ Participates in operational research to inform best practice. ■ Provides general 

nursing and phlebotomy technician services as required, from time to time. ■ Checks stock levels of all collection materials and orders 

additional stock to ensure the availability of required materials at all times. ■ Implements sound housekeeping procedures to  ensure a 

safe working environment in accordance with legislation and all safety protocols. 

 

Minimum requirements & key competency  

■ Grade 12/NQF level 4 ■ Certificate in Nursing (3 years)/ SMLTSA Certificate ■ Counselling and Good Clinical Practice (GCP) courses 

■ Registration with SANC as a nurse/ Registered with the HPCSA as a Phlebotomy Technician ■Knowledge of HIV and TB management,■ 

Demonstrate full knowledge of the pre-collection limitations applicable to the required specimen and testing process ■ Demonstrate 

knowledge of the purpose and safe use of all equipment used in the collection of al specimen type and specialised testing procedures 

within the scope of practice ■ Demonstrate knowledge of factors which may affect the quality of the specimen arising either pre-. Post or 

during specimen collection and apply appropriate actions to avoid their occurrence ■ Knowledge of research project and laboratory tests, 

■ Knowledge of various test regimes,■ Knowledge of specimen safety precautions ■ Understanding and applying correct procedures, 

Working in hazardous environment and being safety conscious■ Sound knowledge of all required phlebotomy related nursing procedures 

and relevant disease process/laboratory tests■ Computer literate ■ Project management skills ■ Data capturing and analysis sk ills, ■ 

Interpersonal and Counselling skills, ■ Written and verbal communication skills ■ Time management and initiative ■ Good communication 

■ Ability to maintain confidentiality ■ In line with our Employment Equity goals, preference will be given to male candidates. 

Enquiries may be directed to Maureen Mailula @ (011) 489 9245, e-mail application to CMAH.Recruitment@nhls.ac.za  
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BUSINESS UNIT:  EKURHULENI TSHWANE 

DISCIPLINE:  LABORATORY SUPPORT SERVICES 

LOCATION:  KALAFONG LABORATORY 

POSITION:  CLERK (LABORATORY) (RE-ADVERTISEMENT) 

PAY GRADE: B2 

REFERENCE NUMBER:  EKTS0326/001-02 (64150-001-7009) 

 

 Key Job Responsibility 

■ Verifies the suitability of specimens for processing ■ Receives, labels and sorts specimens for testing according to the SOP’s ■ Captures 

patient’s information into the system ■ Creates shipping list of samples for distributions to laboratories ■ Administers the distribution of 

samples to ensure smooth channelling of specimens to various disciplines ■ Receipt and downloading of electronic referrals to  correlate 

specimen received with information provided and follow up accordingly, in order to improve turn- around times ■Responsible for 

appropriate packaging, recording, monitoring and of all out-going referral specimens ■ Keeps specimens requests forms for audit 

purposes ■ Handle administrative queries, phone out results, initiate printing and faxing of reports ■ Advise Clinicians/Nurses on type of 

samples and or sample containers required to perform specific tests in order to prevent incorrect sample. 

 

Minimum requirements & key competency  

■ Grade 12/NQF level 4 (essential) ■ Secretarial certificate (desirable) ■ 1 – 2 years’ experience (essential) ■ Knowledge of laboratory 

Information System ■ General administration knowledge ■ Computer Skills ■ Communication skills (Verbal, written, presentation) ■ Ability 

to work independently and collaboratively ■ Attention to detail ■ Candidates will be required to do typing test. 

Enquiries may be directed to Vivian Sithoga (011) 489 9076 / 9065, e-mail application to ekts.recruitment@nhls.ac.za 
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KZN REGION 

 
 

BUSINESS UNIT:             ACADEMIC COMPLEX 

DISCIPLINE:             HAEMATOLOGY  

LOCATION:             VICTORIA MXENGE HOSPITAL 

POSITION:             MEDICAL TECHNOLOGIST (RE-ADVERTISEMENT) 

PAY GRADE:            MT1 

REFERENCE NUMBER:  KZNVMHHAEM 0326/001-09 (81304-009-8014) 

 

Main Purpose of the Job 

Conducts and monitors a variety of diagnostic analyses of patient specimens to provide accurate laboratory test results to aid 

in and confirm clinical diagnosis and treatment therapies. 

 

  Key Job Responsibility  

Operational efficiency of laboratory 

■ Ensure compliance with health and safety measures at all times – each day/month/year  ■ Perform preventive equipment maintenance 

performed as per set schedule ■ Daily compliance - Record temperature readings and equipment maintenance in accordance with 

relevant SOPs ensuring documents are accessible and retrievable ■ Compliance with in-lab TAT and upholding the standard each day 

■ Efficient stock control on bench ■ Receive samples and determine if sample is acceptable to proceed with further analysis ■ Perform 

tests in accordance with SOPs ■ Verify test results 

QMS 

■ Understand the physical and chemical principles of the various analyses performed ■ Complete corrective action and troubleshooting 

logs for QC and equipment failures ■ Run Instrument Quality Controls (“IQC”) and EQA ■ Record Non-Compliance (“NC”) ■ Record 

Customer Complaints ■ Print and action Overdue and Pending List. 

Assessments of results/Special stains/Interpretation of results 

■ Identify results that are outside expected finding or clinically established reference ranges and ensure as per SOP and repor t any 

abnormal results ■ Perform Data Checks as per SOP ■ Uncertainty of measurement ■ Inter-lab comparisons and validations 

Teaching, Training & Dev of Laboratory staff 

■ Attend actively CPD activities ■ 1x CPD presentation per annum in the 2nd and 3rd year. 

 

Minimum requirements & key competency  

■ National Diploma: Biomedical Technology/ Bachelor of Health Science: Laboratory Science / NQF level 6 or 7 ■ Registration with the 

HPCSA as a Medical Technologist in Haematology / Clinical Pathology ■ 0-3 years’ experience ■ Perform sampling and analysis of 

blood, tissue and body fluids ■ Preparation of samples for examination ■ Knowledge of the usage of specialised instrumentation ■ 

Knowledge of infection control and sterilisation protocols ■ Accurate interpretation of results ■ Establish and monitor programmes that 

data accuracy ■ Accuracy and organisational skills ■ Attention to detail, striving for an error free standard ■ Ability to identify problems 

and troubleshoot ■ Ability to work independently and collaboratively ■ Communication skills (verbal, written & presentation) ■ Computer 

Literacy ■ Time Management and evaluation skills 

Enquiries may be directed to Stacey Wilkins (031) 327 6700, e-mail application to stacey.wilkins@nhls.ac.za 
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BUSINESS UNIT:             ILEMBE KING CETSHWAYO 

DISCIPLINE:             CLINICAL PATHOLOGY 

LOCATION:             QUEEN NANDI LABORATORY 

POSITION:             LABORATORY TECHNICIAN (RE-ADVERTISEMENT) 

PAY GRADE:            LT1 

REFERENCE NUMBER:  KZNQUEEN0626/001-06 (81640-033-7014) 

 

Main Purpose of the Job 

Conducts and monitors a variety of diagnostic analyses of patient specimens to provide accurate laboratory test results to aid 

in and confirm clinical diagnosis and treatment therapies. 

 

  Key Job Responsibility  

Laboratory Safety Compliance: 

■ Ensure compliance with health and safety measures at all times-each day/month/year ■ Adherence to decontamination procedures 

upheld 100% of the time (e.g. daily bench decontamination, bio-hazardous spills, and instrument decontamination spills post service ■ 

100% compliance on recording of temperature readings in accordance with relevant SOP’s 

Laboratory Process (Produced laboratory work and/or Laboratory Reports: 

■ Daily receive, sort and prioritize patient samples according to laboratory SOP ■ Daily analyse patient samples according to laboratory 

SOP ■ Ensures that reliable and accurate results are generated 100% of the time ■ Daily adherence to set turnaround times for each 

tests onsite(NB) timed up to the preliminary reports ■ Daily filing and storage of specimen ■ Checks abnormal results according to 

laboratory SOP and reports results according to SOP ■ Prepares stains and slides for specialized testing ■ Daily documents data in own 

area of work  

Maintained and Operated Equipment: 

■ Perform equipment maintenance as per schedule ■ Compliance and application of SOP’s ■ Ensure sufficient stock is available as per 

guidelines ■ Performance of quality checks ■ Competency certificate for operation of equipment ■100% compliance to maintenance of 

reagent log sheets (logging of reagents, date of receipt, use and expiry and loading on instruments) ■Time error logs are flagged on 

equipment 

Quality Assurance: 

■ Prepare quality control material (IQC) as per lab SOP and run routine IQC sample as per SOP and EQA ■ Identify IQC and report 

deviations to supervisor ■ Daily document log sheets (room temperature, fridges, etc.) 

Teaching, Training, Research and Development of Laboratory staff: 

■ CPD presentation (at least 1 lecture per annum ■ Train and be competent using SOP’s for all instruments in the laboratory including 

maintenance in own area of work. 

 

Minimum requirements & key competency  

■ Matric ■ SMLTSA certificate ■ Registered with HPCSA in Clinical Pathology as a Medical Technician ■ 1 year working experience ■ 

Health and safety regulations ( 1 month) ■ Knowledge of technical appliances (3-6 months) ■ Knowledge of quality control procedures (1 

year) ■ Trouble shooting skills (1 year) ■ Attention to detail (6 months) is desirable ■ Use of laboratory equipment (6 months to 1 year) ■  

Analytical skills (6 months) ■ Communication skills (3 months) ■ Interpersonal skills (6 months) is desirable. 

Enquiries may be directed to Shaun Govender @ (031) 327 6700, e-mail application to shaun.govender@nhls.ac.za 
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BUSINESS UNIT:             MIDLANDS-INLAND 

DISCIPLINE:             CLINICAL PATHOLOGY 

LOCATION:             NORTHDALE LABORATORY 

POSITION:             MEDICAL TECHNOLOGIST (RE-ADVERTISEMENT) 

PAY GRADE:            MT1 

REFERENCE NUMBER:  KZNNOR0426/001-03 (86201-006-8014) 

 

Main Purpose of the Job 

Conducts and monitors a variety of diagnostic analyses of patient specimens to provide accurate laboratory test results to aid 

in and confirm clinical diagnosis and treatment therapies. 

 

  Key Job Responsibility  

Operational efficiency of laboratory 

■ Ensure compliance with health and safety measures at all times – each day/month/year  ■ Perform preventive equipment maintenance 

performed as per set schedule ■ Daily compliance - Record temperature readings and equipment maintenance in accordance with 

relevant SOPs ensuring documents are accessible and retrievable ■ Compliance with in-lab TAT and upholding the standard each day 

■ Efficient stock control on bench ■ Receive samples and determine if sample is acceptable to proceed with further analysis ■ Perform 

tests in accordance with SOPs ■ Verify test results 

QMS 

■ Understand the physical and chemical principles of the various analyses performed ■ Complete corrective action and troubleshooting 

logs for QC and equipment failures ■ Run Instrument Quality Controls (“IQC”) and EQA ■ Record Non-Compliance (“NC”) ■ Record 

Customer Complaints ■ Print and action Overdue and Pending List. 

Assessments of results/Special stains/Interpretation of results 

■ Identify results that are outside expected finding or clinically established reference ranges and ensure as per SOP and repor t any 

abnormal results ■ Perform Data Checks as per SOP ■ Uncertainty of measurement ■ Inter-lab comparisons and validations 

Teaching, Training & Dev of Laboratory staff 

■ Attend actively CPD activities ■ 1x CPD presentation per annum in the 2nd and 3rd year. 

 

Minimum requirements & key competency  

■ National Diploma: Biomedical Technology/ Bachelor of Health Science: Laboratory Science / NQF level 6 or 7 ■ Registration with the 

HPCSA as a Medical Technologist in Clinical Pathology ■ 0-3 years’ experience ■ Perform sampling and analysis of blood, tissue and 

body fluids ■ Preparation of samples for examination ■ Knowledge of the usage of specialised instrumentation ■ Knowledge of infection 

control and sterilisation protocols ■ Accurate interpretation of results ■ Establish and monitor programmes that data accuracy ■ Accuracy 

and organisational skills ■ Attention to detail, striving for an error free standard ■ Ability to identify problems and troubleshoot ■ Ability to 

work independently and collaboratively ■ Communication skills (verbal, written & presentation) ■ Computer Literacy ■ Time Management 

and evaluation skills 

Enquiries may be directed to Shaun Govender @ (031) 327 6700, e-mail application to shaun.govender@nhls.ac.za 
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BUSINESS UNIT:             ACADEMIC COMPLEX 

DISCIPLINE:             ANATOMICAL PATHOLOGY 

LOCATION:             INKOSI ALBERT LUTHULI CENTRAL HOSPITAL 

POSITION:             MEDICAL TECHNOLOGIST (RE-ADVERTISEMENT) 

PAY GRADE:            MT1 

REFERENCE NUMBER:  KZNANAIALCH0626/001-05 (81113-007-8014) 

 

Main Purpose of the Job 

Conducts and monitors a variety of diagnostic analyses of patient specimens to provide accurate laboratory test results to aid 

in and confirm clinical diagnosis and treatment therapies. 

 

  Key Job Responsibility  

Operational efficiency of laboratory 

■ Ensure compliance with health and safety measures at all times – each day/month/year  ■ Perform preventive equipment maintenance 

performed as per set schedule ■ Daily compliance - Record temperature readings and equipment maintenance in accordance with 

relevant SOPs ensuring documents are accessible and retrievable ■ Compliance with in-lab TAT and upholding the standard each day 

■ Efficient stock control on bench ■ Receive samples and determine if sample is acceptable to proceed with further analysis ■ Perform 

tests in accordance with SOPs ■ Verify test results 

QMS 

■ Understand the physical and chemical principles of the various analyses performed ■ Complete corrective action and troubleshooting 

logs for QC and equipment failures ■ Run Instrument Quality Controls (“IQC”) and EQA ■ Record Non-Compliance (“NC”) ■ Record 

Customer Complaints ■ Print and action Overdue and Pending List. 

Assessments of results/Special stains/Interpretation of results 

■ Identify results that are outside expected finding or clinically established reference ranges and ensure as per SOP and repor t any 

abnormal results ■ Perform Data Checks as per SOP ■ Uncertainty of measurement ■ Inter-lab comparisons and validations 

Teaching, Training & Dev of Laboratory staff 

■ Attend actively CPD activities ■ 1x CPD presentation per annum in the 2nd and 3rd year. 

 

Minimum requirements & key competency  

■ National Diploma: Biomedical Technology/ Bachelor of Health Science: Laboratory Science / NQF level 6 or 7 ■ Registration with the 

HPCSA as a Medical Technologist in Anatomical Pathology ■  0-3 years’ experience ■ Perform sampling and analysis of blood, tissue 

and body fluids ■ Preparation of samples for examination ■ Knowledge of the usage of specialised instrumentation ■ Knowledge of 

infection control and sterilisation protocols ■ Accurate interpretation of results ■ Establish and monitor programmes that data accuracy ■ 

Accuracy and organisational skills ■ Attention to detail, striving for an error free standard ■ Ability to identify problems and troubleshoot 

■ Ability to work independently and collaboratively ■ Communication skills (verbal, written & presentation) ■ Computer Literacy ■ Time 

Management and evaluation skills. 

Enquiries may be directed to Stacey Wilkins (031) 327 6700, e-mail application to stacey.wilkins@nhls.ac.za 
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WESTERN AND NORTHERN CAPE REGION 

 
 

BUSINESS UNIT:  GROOTE SCHUUR ACADEMIC 

DISCIPLINE:  HISTOLOGY LABORATORY  

LOCATION:  GROOTE SCHUUR HOSPITAL 

POSITION:  PROSECTOR (RE-ADVERTISEMENT) 

PAY GRADE: B4 

REFERENCE NUMBER:  WCNC0626/001-01 (12002-001-7017) 

 

Main Purpose of the Job 

To carry out post-mortem procedures, assisting the pathologist in examining cardio-respiratory organs and transferring of 

organs into clean fixative to assist the pathologist in making a diagnosis 

  

 Key Job Responsibility 

■ To receive, sort and refer (where applicable) specimens for testing ■ To remove organs for the pathologist to examine■ To dissect 

samples for the purpose of processing  ■ To transfer samples into clean fixative to preserve the specimen ■ To file reserve specimen in 

the storeroom according to year and number ■ To discard old specimen to open room for new cases to store according to archive standard 

operating procedure ■ To assist the pathologist and technologist in the sample examination process ■ To file slides and wax-blocks, 

accordingly, ensure that wax-blocks are filed in annual and numerical order and to retrieve slides or wax-blocks when needed ■ To 

dispose of or incinerate all specimens in accordance with standard operating procedures and legislation ■ To monitor stock availability of 

consumables to ensure availability of all necessary commodities ■ To apply all health & safety and housekeeping regulations according 

to policy and legislation to ensure a safe working environment ■ Prepare Trim lab and dissection room for the next day’s work (i.e. cleaning 

trim table, wash instruments, see that enough aprons and hand towels are available, disinfectant is topped up and washing of all 

glassware) ■ Lay out the cadaver in the appropriate manner so pathologist can do a superficial examination.  After the examination the 

technician must cut the body according to SOP ■ To ensure that the organs are placed back in the cadaver after examination and the 

body is sewed together according to protocol ■ To ensure that the body is appropriately dressed for presentation to recipient ■ To assist 

laboratory staff with cutting hard tissues using a band saw ■To ensure equipment required to perform post-mortems and cut up is recorded 

in an inventory and is maintained in good working order. ■ To notify lab manager when new equipment should be ordered. 

 

Minimum requirements & key competency  

■ Grade 12 ■ Registration with HPCSA as a Laboratory Assistant (Histology) ■ 6 months experience ■ Interpersonal skills   Written and 

verbal ■ Time management skills ■ Psychological resilience ■ Ability to work in a team ■ Meeting deadlines and working pressure■ 

Attention to detail strive for an error free standard ■ Willing to work unsociable hours, weekends, public holidays and call outs. Meeting 

deadlines and working pressure ■ Ability to operate in an anti-social environment and stigma attached to the job, ■ Communication Skills 

(Verbal, written & presentation) ■ Computer Literacy. 

Enquiries may be directed to Neliswa Ngculu @ (021) 404 5308, e-mail application to RecruitmentGSH@nhls.ac.za 

 

 

 

 

 

 

 

 

mailto:RecruitmentGSH@nhls.ac.za


 
 

      VACANCY BULLETIN 

 

34 
 

 

BUSINESS UNIT:  GROOTE SCHUUR ACADEMIC 

DISCIPLINE:  LABORATORY SUPPORT SERVICE 

LOCATION:  GROOTE SCHUUR HOSPITAL 

POSITION:  ASSISTANT LABORATORY (REGISTERED) (RE-ADVERTISEMENT) 

PAY GRADE: B3 

REFERENCE NUMBER:  WCNC0626001-01 (12022-005-5003) 

 

 Key Job Responsibility 

■ Receives, sort and refer (where applicable) specimens for testing ■ Spin and label specimens appropriately for testing ■ Liaises with 

the registration area regarding errors made during data capturing ■ Check suitability of specimen for processing according to set standard 

operating procedures ■ Performs tasks in support of the analytical process as per discipline requirements, e.g. specimens centrifugation 

and liquoring, protection against light, stain preparation, tracking missing samples, focal point equipment competence, labeling and sorting 

of slides and forms for parity, monitoring of relevant equipment to ensure it is maintained and in good working order ■  Stores, retrieve 

data, samples and media in accordance with the procedure ■ Disposal of waste in accordance with standard operating procedures and 

legislation ■ Monitor and request stock on the bench to ensure continuous supply of relevant stock in the lab ■ Comply with policies and 

procedures of the NHLS as well as the Occupational Health and Safety Act ■ Appropriate troubleshooting on lab equipment and 

specialised equipment to ensure continuous testing of specimens ■ Assist with ad hoc administrative tasks in the lab to ensure quality 

control. 

 

Minimum requirements & key competency  

■ Laboratory Assistant Certificate ■ Registered with the HPCSA as a Laboratory Assistant ■ Ability to work unsupervised ■ Good computer 

skills (Excel, Word) ■ Good communication skills ■ Good interpersonal skills ■ Attention to detail ■ Team orientated ■ Good organizing 

skills. 

Enquiries may be directed to Neliswa Ngculu @ (021) 404 5308, e-mail application to RecruitmentGSH@nhls.ac.za 
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BUSINESS UNIT:             TYGERBERG ACADEMIC 

DISCIPLINE:             VIROLOGY LABORATORY   

LOCATION:             TYGERBERG HOSPITAL 

POSITION:             MEDICAL TECHNOLOGIST (RE-ADVERTISEMENT) 

PAY GRADE:            MT2 

REFERENCE NUMBER:  WCNC0126/001-01 (11008-003-8014) 

 

Main Purpose of the Job 

Conducts and monitors a variety of diagnostic analyses of patient specimens to provide accurate laboratory test results to aid 

in and confirm clinical diagnosis and treatment therapies. 

 

  Key Job Responsibility  

Operational efficiency of laboratory 

■ Perform equipment maintenance and root cause analysis, completing action reports according to SOPs ■Troubleshoot laboratory 

equipment and quality control independently, identifying, suggest and implement corrective measures ■  Verify authorize test results ■ 

Verify QC of test results  ■ Refer to further testing if required ■ Collate data and statistics and basic interpretation over a period of time 

and make recommendations thereafter ■ Identification of clerical and/or technical errors, report results and document non-conformances 

■ Monitor stock for operational needs ■ Perform lot-to lot verification. 

QMS 

■ Interpret Quality Controls (“QC”) ■ Implement corrective action and close non-conformances (“NC”) ■ Review /participate and submit 

EQA ■ Print, analyse and action rejection report ■ Print, analyse and action pending tests ■ Action, close customer complaints 

Assessments of results/Special stains/Interpretation of results 

■ Review the work of others and amend results where necessary.  

Teaching, Training & Dev of Laboratory staff 

■ 2 x CPD presentation per annum/ Training Presentation ■ Ensuring that continuous training takes place and ensure the implementation 

of training programmes. 

 

Minimum requirements & key competency  

■ National Diploma: Biomedical Technology/ Bachelor of Health Science/ NQF level 6 or 7 ■ Registration with the HPCSA as a Medical 

Technology  in Virology ■ 4-6 years’ experience post-qualification experience in a diagnostic  laboratory as a Medical Technologist ■ 

Perform sampling and analysis of blood, tissue and body fluids ■ Preparation of samples for examination ■ Knowledge for the usage of 

specialized instrumentation ■ Knowledge of infection control and sterilization protocols ■ Accurate interpretation of results ■ Establish 

and monitor programmes that ensure data accuracy ■ Accuracy and organizational skills ■ Attention to details striving for an error free 

standard ■ Ability to identify problems and troubleshoot ■ Willing to work unsociable hours weekends, public holidays and call outs ■ 

Ability to identify problems and troubleshoot ■ Ability to work independently and collaboratively ■ Communication skills (verbal, written 

& presentation) ■ Computer literacy ■ Time management and evaluation skills. 

Enquiries may be directed Zinhle Buthelezi (021) 938 4169, e-mail application to RecruitmentTYG@nhls.ac.za 
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BUSINESS UNIT:             WESTERN CAPE REGIONAL LABORATORIES 

DISCIPLINE:             CLINICAL PATHOLOGY 

LOCATION:             GEORGE LABORATORY 

POSITION:             MEDICAL TECHNOLOGIST (RE-ADVERTISEMENT) 

PAY GRADE:            MT1 

REFERENCE NUMBER:  WCNC0526/001-01(15800-006-8014) 

 

Main Purpose of the Job 

Conducts and monitors a variety of diagnostic analyses of patient specimens to provide accurate laboratory test results to aid 

in and confirm clinical diagnosis and treatment therapies. 

 

  Key Job Responsibility  

Operational efficiency of laboratory 

■ Ensure compliance with health and safety measures at all times – each day/month/year  ■ Perform preventive equipment maintenance 

performed as per set schedule ■ Daily compliance - Record temperature readings and equipment maintenance in accordance with 

relevant SOPs ensuring documents are accessible and retrievable ■ Compliance with in-lab TAT and upholding the standard each day 

■ Efficient stock control on bench ■ Receive samples and determine if sample is acceptable to proceed with further analysis ■ Perform 

tests in accordance with SOPs ■ Verify test results 

QMS 

■ Understand the physical and chemical principles of the various analyses performed ■ Complete corrective action and troubleshooting 

logs for QC and equipment failures ■ Run Instrument Quality Controls (“IQC”) and EQA ■ Record Non-Compliance (“NC”) ■ Record 

Customer Complaints ■ Print and action Overdue and Pending List. 

Assessments of results/Special stains/Interpretation of results 

■ Identify results that are outside expected finding or clinically established reference ranges and ensure as per SOP and repor t any 

abnormal results ■ Perform Data Checks as per SOP ■ Uncertainty of measurement ■ Inter-lab comparisons and validations 

Teaching, Training & Dev of Laboratory staff 

■ Attend actively CPD activities ■1x CPD presentation per annum in the 2nd and 3rd year. 

 

Minimum requirements & key competency  

■ National Diploma: Biomedical Technology/ Bachelor of Health Science: Laboratory Science / NQF level 6 or 7 ■ 0-3 years’ experience 

as a Medical Technologist ■ Registration with the HPCSA as a Medical Technologist in Clinical Pathology ■ Perform sampling and 

analysis of blood, tissue and body fluids ■ Preparation of samples for examination ■ Knowledge for the usage of specialized 

instrumentation ■ Knowledge of infection control and sterilization protocols ■ Accurate interpretation of results ■ Establish and monitor 

programmes that ensure data accuracy ■ Accuracy and organisational skills ■ Attention to details striving for an error free standard ■ 

Ability to identity problems and troubleshoot ■ Ability to work independently and collaboratively ■ Communication skills (verbal, written & 

presentation ■ Computer Literacy ■ Time management and evaluation skills. 

Enquiries may be directed to Asamkele Gonose (021) 417 9314, e-mail application to RecruitmentGPC@nhls.ac.za  
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BUSINESS UNIT:  GREENPOINT AND WEST COAST 

DISCIPLINE:  SUPPORT 

LOCATION:  VREDENDAL LABORATORY 

POSITION:  CLERK LABORATORY (RE-ADVERTISEMENT) 

PAY GRADE: B2 

REFERENCE NUMBER:  WCNC0526/001-01 (15200-004-7009) 

 

Main Purpose of the Job 

Responsible for the receiving, capturing and distribution of all specimens to ensure correct information is obtained and 

recorded and to facilitate the speedy processing of specimens in terms of service objectives 

  

  Key Job Responsibility 

■ Verifies the suitability of specimens for processing ■ Receives, labels and sorts specimens for testing according to the SOP’s ■ Captures 

patient’s information into the system ■ Creates shipping lists of samples for distributions to laboratories ■ Administers the distribution of 

samples to ensure smooth channeling of specimens to various disciplines ■ Receipt and downloading of electronic referrals to correlate 

specimen received with information provided and follow up accordingly, in order to improve turnaround times ■ Responsible for 

appropriate packaging, recording, and monitoring of all out-going referral specimens ■ Keeps specimens request forms for audit purposes 

■ Handle administrative queries, phone out results, initiate printing and faxing of reports ■ Advise clinicians/nurses on type of samples 

and/or sample containers required to perform specific tests in order to prevent incorrect sample 

 

Minimum requirements & key competency  

■ Grade 12 / NQF Level 4 ■ Secretarial Certificate (Desirable) ■ 1 (One) year clerical experience ■ 1 (One) year laboratory experience 

(Desirable) ■ Knowledge of Laboratory Information System ■ General administration knowledge ■ Computer skills ■ Communication 

skills (Verbal, written, presentation) ■ Ability to work independently and collaboratively ■ Attention to detail ■ Candidates will be required 

to do a typing competency test. 

Enquiries may be directed to Asamkele Gonose (021) 417 9314, e-mail application to RecruitmentGPC@nhls.ac.za  
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BUSINESS UNIT:  WESTERN CAPE REGIONAL LABORATORIES 

DISCIPLINE:  SUPPORT 

LOCATION:  GEORGE 

POSITION:  CLERK LABORATORY (RE-ADVERTISEMENT) 

PAY GRADE: B2 

REFERENCE NUMBER:  WCNC0426/001-01 (15800-006-7009) 

 

Main Purpose of the Job 

Responsible for the receiving, capturing and distribution of all specimens to ensure correct information is obtained and 

recorded and to facilitate the speedy processing of specimens in terms of service objectives 

  

  Key Job Responsibility 

■ Verifies the suitability of specimens for processing ■ Receives, labels and sorts specimens for testing according to the SOP’s ■ Captures 

patient’s information into the system ■ Creates shipping lists of samples for distributions to laboratories ■ Administers the distribution of 

samples to ensure smooth channeling of specimens to various disciplines ■ Receipt and downloading of electronic referrals to correlate 

specimen received with information provided and follow up accordingly, in order to improve turnaround times ■ Responsible for 

appropriate packaging, recording, and monitoring of all out-going referral specimens ■ Keeps specimens request forms for audit purposes 

■ Handle administrative queries, phone out results, initiate printing and faxing of reports ■ Advise clinicians/nurses on type of samples 

and/or sample containers required to perform specific tests in order to prevent incorrect sample 

 

Minimum requirements & key competency  

■ Grade 12 / NQF Level 4 ■ Secretarial Certificate (Desirable) ■ 1 (One) year clerical experience ■ 1 (One) year laboratory experience 

(Desirable) ■ Knowledge of Laboratory Information System ■ General administration knowledge ■ Computer skills ■ Communication 

skills (Verbal, written, presentation) ■ Ability to work independently and collaboratively ■ Attention to detail ■ Candidates will be required 

to do a typing competency test. 

Enquiries may be directed to Asamkele Gonose (021) 417 9314, e-mail application to RecruitmentGPC@nhls.ac.za  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

mailto:Asamkele.gonose@nhls.ac.za%20

